
 

Appleford-on-Thames Parish Council 
Clerk’s Report  To full Council Meeting 8 September 2025 

 

Finance– on Agenda 

1. Internal Control procedure has been implemented update on Agenda 
2. Recommendation of Corporate Multipay Purchase Card from Unity Trust Bank - £3.00 

per month – for use by CLERK for smaller purchases with set limit per month.  Financial 
orders state clerk not to use own payment card. 

To note from Financial Orders – Appleford Parish Council

 

 

Training 

The Clerk has attended the following online Training sessions (all are free of charge): 

- Scribe accounting: Budgeting, VAT, Payments and Receipts,  
- HMRC PAYEwebinar 



 

Request to enrol in New Clerk’s training - OALC - 10 and 12 November  £115+VAT – On agenda 

 

Internal Audit recommended actions - update 

The following actions have been taken to further assure the council’s IT and information:: 

1. Cyber security and information assurance. 

Additional 8mb RAM added to laptop  (see clerk’s expenses paid August) 

Checked Windows Antivirus is enabled and working 

Laptop has been backed up to clerk’s hard drive monthly, last actioned 31/08/25 – to 
continue until WorkDrive is fully populated and information is copied to the cloud. 

Signed clerk and council up as member of South East Cyber Resilience Centre, run 
through Thames Valley Police (for small businesses, part of National Cyber Security 
Centre).  Offers assistance with managing Cyber Security and Information risk 
management. 

Mutli-factor authentication is being implemented on all council devices and systems (in 
progress) 

Cloud storage: Implemented upgrade to Parish Online services (email and website) to 
include Workdrive document management and applications, secure storage of 
information.  FREE USAGE UNTIL NEXT INVOICE IN APRIL 2026 then cost: £252 + VAT 
p.a. (clerk plus 5 councillors)   

Applications available and communicated to councillors. 

 

2. Transparency 

APC data protection feepayer registration updated with the Information 
Commissioner’s Office to noify new clerk contact details. 

 

- Appleford-pc.gov.uk website: 
• Transparency pages updated with audit documents 
• Councillors’ and Clerk’s details updated 
• 2024 and 2025 Meeting pages up to date (past 5 years documents to be uploaded) 

 
Noticeboard 

 Latest agenda posted 02.09.25 
Certificate of Conclusion of Audit posted 16/08/25 

 
 

 

  



Actions update:



Minuted Actions ongoing: 08.09.25 

 

Action 
Detail 

Latest Update 
Status 

Quote from APC for hedge work 
Hedge lowered; rootstock 
hawthorn to fill in lower gaps; 
picket fence parallel to hedge 

Requested 25/06/25, coming September for 
Oct/Nov cut.   Chased 8/9/25 

 In progress 
Clerk to review APC physical 
records/documents held at Village Hall and 
offer to County Archive where appropriate 

 Ongoing, electronic files being 
rationalised first onto Workdrive 

Electronic records being appraised/managed first, 
copied to cloud storage Not started 

Sticker/notice for outdoor gym equipment 
re children use 

 See Notice identified from 
records, playground inspection (on 
agenda).  Manufacturer’s publish 
advice that equipment is for 13 
and over, but safe for all ages as 
BS standard. See playground inspection report at meeting 8.9.25  In progress 

Review provision of Microsoft 365 
licence/software licences for clerk and 
councillors document management? 

Implemented Zoho WorkDrive 
from Parish Online, including 
Write, Sheet and Show 
applications (very similar to Office) 

APC laptop configuration for MS Office/setup still 
to be resset. In progress 

Abingdon Town FC request re hire of rec 

 Reply sent, no furter request.  
Reportedly looking for next 
season. 

Email update sent 11 July 2025, no reply.  St. 
Edmunds reports ATFC requirement may not be till 
next season. On hold 

obtain quote for repairs to Zip Wire 
surround and bark infill  Materials quote on agenda 

Quote received for materials only.  See latest 
playground safety report 08.09.25 In progress 



MM will forward a report from the SID 
data to the Clerk to share with the 
County council, County and District 
Councillor, and Traffic officer at OCC 
responsible for the SIDS.   

  
Awaiting SIDS data from MM.  Clarify what is to be 
shared with OCC.   

 

  



Actions Completed:  08.09.25 
 

Action Close Date Detail Status 

St Edmunds fixture dates – add to 
calendar ASAP 

Update calendar with new dates –Received from St 
Edmunds 4.9.25,  
 
Training every Friday as previously 
 
Games on Saturday (booking 9am until 1pm) as follows: 
13th September, 20th September, 4th October and 11th 
October 
Games on Sunday (booking 9am until 1pm) as follows: 14th 
September, 27th September, 12th October, 9th November 
and 16th November 

Closed 

Send thanks to R and S Cox re hedge 31/07/2025 Sent 26/07/25 Closed 

Request to TVP to provide traffic 
speed-checks.  It was agreed to 
request a police speed check 
presence along Main Road, near to 
the Recreation Ground (OX14 4PF), 
where the car park offers a safe place 
to park, monitor traffic, and pull in 
speeding cars;  Appleford SID data to 
be shared to justify the need for this. 31/07/2025 Email sent 01/09/25, officer on leave till 22 Sep Closed 

 


