
 

Appleford-on-Thames Parish Council 
Clerk’s report to Council Meeting 10 November 2025 

Training 

The Clerk is enrolled in the New Clerk Training sessions with OALC: eves of 12 and 19 November   

New 14th Edition of Arnold-Baker on Local Council now available to order.  IA recommended 
purchase last year.  £180 for OALC members.  The new edition includes updates on local 
government reorganisation, clarified council procedures, revised sections on devolution, an 
updated section on procurement, and a new section on the Terrorism (Protection of Premises) 
Act 2025 

Internal Audit 25/26 - update 

Met with Jane Olds for introductory meeting in October. 

First draft IA question sheet completed and returned.  Follow-on meeting to be arranged.  
Documentation to be uploaded to Workdrive. 

Data Assurance 

The following actions have been taken to further assure the council’s IT and information assets: 

• PC records on laptop are now synched to WorkDrive secure cloud storage. 
• Mutli-factor authentication is implemented on council devices and systems.  

Re-install of Windows onto laptop is required to align with APC login email 
address (pending). 

Transparency 

- Appleford-pc.gov.uk website: 
• Transparency pages updated with data protection policy and privacy notice, items of 

expenditure over £100 listed for current financial year.  Councillor responsibilities 
and interests updated. 

• FOI guidance published. 
 
  



Actions update: 09.11.25 

Action 
Detail 

Latest Update 
Status 

Quote from APC for 
hedge work 

Hedge lowered; 
rootstock hawthorn 
to fill in lower gaps; 
picket fence parallel 
to hedge 

Requested 25/06/25, coming 
September for Oct/Nov cut.   
Chased 8/9/25.  APC to fulfil 
November. 

 In progress 
Clerk to review APC 
physical 
records/documents 
held at Village Hall 
and offer to County 
Archive where 
appropriate 

 Ongoing, electronic 
files being 
rationalised onto 
Workdrive 

Electronic records appraisal 
almost complete.  To 
complete review physical 
records by 31 March 2025. Scheduled 

Sticker/notice for 
outdoor gym 
equipment re 
children use 

 Manufacturers 
publish advice that 
equipment is for 13 
and over, but safe for 
all ages as BS 
standard. 

See playground inspection 
report at meeting 8.9.25 Complete 

Review provision of 
Microsoft 365 
licence/software 
licences for clerk 
and councillors 
document 
management? 

Implemented Zoho 
WorkDrive from 
Parish Online, 
including Write, 
Sheet and Show 
applications (very 
similar to Office) 

13 Oct 25: APC laptop 
configuration for MS 
Office/setup have been 
reset.  Windows re-
installation to be completed. 
3 Nov 2025: Free online MS 
Office account has been 
implemented for clerk.  
Laptop requires windows re-
install to complete setup. In progress 

obtain quote for 
repairs to Zip Wire 
surround and bark 
infill 

 Materials quote on 
agenda 

Sep 25: Quote received for 
materials only.  See latest 
playground safety report 
08.09.25. 
3 Nov 2025: quote from APC 
received, for consideration at 
meeting. In progress 

Traffic calming 
measures and 
other issues    SIDS data survey to 

send to OCC. 

Dr A Jones confirmed as 
representative of the council 
for traffic matters.  AJ has 
contacted OCC.  In progress 

Quotes for tree 
survey around 
village 

On agenda  In progress 

Playground repairs 
On agenda   

 


